




The District Court procedures for the timely appointment of counsel to indigent defendants are as follows: 
  
1.      Upon receipt of the affidavit for the appointment of counsel, the affidavit is promptly 

forwarded to the presiding judge, either in person or by electronic means. 
2.      Presiding judge promptly acts on the affidavit. 
3.      Court staff promptly prepares order appointing counsel and obtains presiding judge’s 

signature. 
4.      Copies of the order of appointment are provided (personal delivery, mail or electronic means) 

to the indigent defendant and the appointed counsel.. 
  
The above steps are to be completed by 5:00 p.m. of the day of receipt of the affidavit of indigency or by 
12 noon of the following day if this process cannot be practically completed by 5:00 p.m. 
  
The indigent defense plans of the courts of this County requires the magistrates to timely forward the 
affidavits to the appropriate court for action.  The magistrates have customarily relied upon Sheriff’s 
Department staff to physically transmit these affidavits to the appropriate court for the appointment of 
counsel.  Also, my staff reviews the jail census each day to locate inmates charged with felonies who are 
not represented by legal counsel.  If there are any, my staff contacts jail authorities who then will contact 
the inmate about the appointment of counsel.  If the inmate desires appointment of counsel, jail 
personnel will provide the affidavit, assist in the execution and then forward same to this Court for 
action.  On occasion, these affidavits have not been timely forwarded.  However, my staff routinely 
follows up on these contacts and the Sheriff’s Department is generally prompt in their responses and 
actions.  I expect future non-compliance to be minimal for this Court. 
  
Please advise if you need any additional information or clarification. 
  
Best regards, 
  
Richard C. Terrell 
Presiding Judge 
79th Judicial District Court 
 


